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D Function (School Operational Policies)

Policy Statement:

A written agenda shall be prepared for the council by the chairperson or secretary. Copies of
the agenda shall be made available to the members of the council and the public. All faculty
and staff shall receive a copy of the agenda before the meeting. Members of the council shall
submit all items for the agenda. The agenda shall be distributed to all members of the council
at least twenty-four (24) hours prior to the meeting (an exception to this rule is made for
special called meetings).
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